
 

 
  
 
 
 
 
 
 
 
Friday 6th October 2017 
 

Attendance and Punctuality 
 
Dear Parents / Carers,  
 
I am writing to remind you that it is both a legal requirement and an Inspire Academy expectation 
that your child is in school, on time every day. 

The academy attendance target is 97%. 

If your child is not well enough to attend school, please ensure you telephone the school office 
to inform them and repeat this every recurring day that they are unwell. The school will usually 
require medical evidence for these occasions. 

Attendance and punctuality of all pupils during term time, is crucial to ensuring that they meet 
their absolute potential at school and that they are not missing key learning. It is detrimental to 
children’s learning and progress when they miss periods of time from school. 

We continue to monitor attendance and punctuality of all pupils.  

If your child’s attendance is a cause for concern, you will be invited into school to speak to the 
Deputy or Executive Principal, Attendance Officer and the Academy’s Attendance Governor. 

PLEASE DO NOT BOOK HOLIDAYS IN TERM TIME. Any requests for term time absences will not 
be authorised. 

Additionally the local authority may issue penalty notices (fines) to parents who fail to follow these 
guidelines. 

Government and Local Authority Guidelines 

In law, an offence is committed if a parent or carer fails to secure a child’s regular attendance at 
school. Tameside Education Welfare Service, in conjunction with schools and Greater Manchester 
Police, will use penalty powers as an early deterrent to prevent patterns of unauthorised absence 
developing. 

Parents may also receive a Penalty Notice without a warning letter for the offence of failing to 
secure regular school attendance under the following circumstances:·  

- Their child is stopped on a truancy sweep more than once 

- They go on holiday in term time without school’s permission 

- The child fails to return to school following a fixed term exclusion 

 

 

Please turn over… 



 

 

The Education and Inspections Act 2006 also makes it an offence if a parent fails to ensure that 
their child is not in a public place during the first 5 days of a fixed term or permanent exclusion. 
Penalty Notices may be issued for such an offence. 

The Local Authority and schools are committed to providing the best possible future for your child. 
If you have concerns about your child’s attendance at school or if you are experiencing any 
difficulties, please contact your school and ask for help. 

Many thanks for taking the time to familiarise yourself with this guidance. We very much look 
forward to continuing to work together with you to ensure the best possible outcome for your 
child. 

Yours Sincerely,  

 
 

Mrs L Byrne 
Deputy Principal 
 
 
 
 
 
 


